


Registration on the below link is mandatory to complete the application process under TCS BPS 
Hiring.  
Step 1. Logon to the TCS Next Step Portal (https://nextstep.tcs.com/campus/#/registrationPage) 

Step 2. Register and apply for the TCS BPS Hiring process. Click on ‘Register Now’, choose category 
as ‘BPS’, proceed to fill your details and submit your application form 

Step 3. Fill up the google form (https://forms.gle/mpSxcczRXfBwHi2j6) 

Scenario A: In case you already have CT/DT ID, kindly log on to TCS Next Step Portal and 
complete/update the application form and submit. 

Eligible Qualifications : 

  
  Graduate Freshers only 2022 and 2023 Year of Passing in BCOM, BA, BBA, BSc (except CS 
and IT streams) from a recognized university/college 
  Only full-time courses will be considered (part-time / correspondence courses will not be 
considered). Candidates who have completed their Secondary and / or Senior Secondary 
course from NIOS (National Institute of Open Schooling) are also eligible to apply if the 
other courses are full-time 
  No work experience 
  Post Graduates candidates & candidates with experience are not allowed 

  
Role and Work Timings (Shift Working): 
  
    Role: Back Office Operations (Data Processing) - The job involves data processing transactions 
    Work Timings: The role involves working in a 24x7 environment which requires working in 
rotational shifts, including night shifts.  
  
Documents to Carry for the Drive (Original Documents): 
  

1. Latest passport size photograph – 1 

2. Printout of your TCS Application Form without which you will not be allowed to sit for 
the interview. 

3. Printout of your latest Resume 

4. Original Government Photo ID proof (Aadhar Card / PAN Card / Driving License / Passport / 
Voter ID) & Original College ID Proof 

5. 10th Marksheet and Passing Certificate 

6. 12th Marksheet and Passing Certificate 

7. Graduation all semester / all year-wise Marksheets 

8. Graduation Degree Certificate / Provisional Degree Certificate / Course Completion Certificate 
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Logging on to the                               Campus Portal 

                           Campus Portal
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Logging on to TCS                     Campus Portal (continued) 

Click   on Register Here 
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Choose  BPS 
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- Registration Page 
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Type your email ID for verification.  
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Enter the OTP sent on your 

Valid email ID. Ensure not to 

copy paste the OTP. 
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Ensure to enter the correct last 4 digits as per your Aadhar 

Card. 

It is Important/Mandatory to update your Aadhar Number, Name, Date of Birth as per Aadhar Card. Please ensure the details are 

updated correctly without any error. 

 

Enter your name as per Aadhar Card. 

Enter your DOB as per your government 

ID. 
Read the Privacy and Agreement 

Terms, tick on the checkbox and 

click on “Proceed.” 
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3. Type Middle 

Name 

5. Choose Gender 

6. Enter your Valid Mobile Number 

1. Choose 

Title  

2. Type First Name 
4. Type Last 

Name 
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7. Enter your Institute Name 

8. Choose your Highest Qualification 

9. Year of Passing Qualification 

10. Campus Candidate – Choose Direct Applicant and 

Off Campus Candidate, BYB if a friend has referred & 

Web if you have received a mail from the Job Portal 

11. Direct Applicant – Enter College Name, BYB – Enter 

referred name/EMP ID & Web – Enter the name mentioned 

in the mail 

12. Choose the nearest TCS Office 
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13. The Password should consist of Capital 

Letter, Special Character & Number. 

(Example: Tcs@123) 

14. Select a Security Question and an 

Answer to your Security Question. This shall 

be used for password retrieval in case 

forgotten 

On Clicking SUBMIT, you will receive a CT/DT Reference Number which shall be used for further 

correspondence with regards to your candidature at TCS. 

15. Enter the Captcha and Click on 

“Submit” 



 

13   

- Candidate Log-In 
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1. Enter your log-in credentials (DT 

number and password) received in 

the mail 

(freshers.recruitment@tcs.com) 

2. Enter the captcha text 

and click on Login 
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- Application Form 
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3. Click on 

Application 

Form 
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4. Read important instructions above and click on start filling 

the form 
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- Application Form  – Personal Details  



 

19 

 

2. Your First and Last name will 

be auto populated 

1. Click & select your nearest TCS 

office 

3. Enter your father’s first Name 

4. Enter your mother’s first 

Name 

Date of Birth will be auto populated 
5. Choose Gender 

Fields marked with * are mandatory 
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7. If your permanent address is different than 

the present address, click on NO, and enter 

your present address below 

8 .  Email ID will be auto populated. Enter your Residence Phone Number and Cell 

Number 

9 .  Once done, click on  Save and Continue  to  
proceed to next section 

6. Enter all mandatory details – House No, Area/Landmark, Country, City, State and Pin code 
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- 
Application Form  – Academic & Work  

Experience Details  
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Fields marked with  are * mandatory 

* 

1. Read the instructions before you start 

filling your application form 

2. Use the side bar to navigate 

within different sections 



 Application Form – Academic and Work Experience Details 
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3. Choose and confirm if your details are correct and 

proceed to the next section 



 Application Form – Academic and Work Experience Details 
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4. Enter your Course Name, 

Course Duration, Course 

Type, University Name, Major 

Subjects and Grading System 
5. Click Save and Continue to 

proceed to next section 



 Application Form – Academic and Work Experience Details 
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-XII Grade/ Equivalent 

Diploma 

 

6. Choose your relevant 

course and enter the 

required details 

7.Click Save and Continue to 

proceed to next section 



 Application Form – Academic and Work Experience Details 
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8. Enter your Course Name, 

University/ Institute Name, Board 

of Education Details and Course 

Duration and your grades 

9. Click Save and Continue to 

proceed to next section 



 Application Form – Academic and Work Experience Details 
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10. Choose if you have taken 

any relevant course and enter 

the required details, Click on 

No if does not have any 



 Application Form – Academic and Work Experience Details 
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11.Click YES if you have work 

experience. If not, Click NO and 

click Save and Continue to 

proceed to next section 

12. If you choose YES, Click on Add 

Row, enter your Work Experience 

Details below and click on Save 
13. Click Save and Continue 

to proceed to next section 



 Application Form – Academic and Work Experience Details 
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14. Enter your Work 

Experience Details and 

click on Save. 



 Application Form – Academic and Work Experience Details 
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16 .  Read Declaration questions and choose 

Yes or No appropriately 
15 .  Once done, tick on I Agree, and click 

on Save and Continue to proceed
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- Application Form  – Other Details 



Application Form – Other Details 

 

32 

 

1. Enter any of your Aadhar/Passport or 

Pan Card Details 

2. Click on Save and Continue 

to proceed 



 Application Form – Other Details 
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3. Enter your Nationality 

4. Click Add New Row and 

enter the languages known. 

5. Click on Save and 

Continue to proceed 



Application Form – Other Details 
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6. Providing 2 references in 

mandatory. References should not 

be your relatives 

7. Click on Save and 

Continue to proceed 



 Application Form – Other Details 
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8. Provide details with 

regards to your 

Achievements/ 

Scholarships and 

Certifications 

9. Click on Add New 

Certification to update 

your certification details 
10. Click Save and 

Continue to proceed 



Application Form – Other Details 
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-UploaPhCV 

11. Read the Smart Card guidelines, 

enter your Name as to be printed 

on the smart card choose your 

Blood Group and Upload your 

photo and CV 

12. Click Save and Continue to 

proceed 
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- Application Form  – Application Form  

Preview and Declaration 
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Application Form Preview and Declaration  

1. Preview the Application Form, Read the 

Declaration, tick I Agree, enter place, and click on 

Submit Application Form 
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3. Post Submitting the form 

download the Application 

Form for your reference 

2. Click on Home post downloading the application form  



 

 

40 

5. Application Status should reflect as 

Application Received 

4. Click on “Track My Application” 
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6. A pop up will come asking you to 

apply for “TCS Recruitment Drive” to 

which click on “YES” 
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For the Candidate’s that have already 

created the DT Reference ID in the past 

and have submitted the application form 

can directly “Apply for Drive” and select 

your nearest Test Centre. 
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7. Click to see your nearest “Test Centre” 

8. Click on “Apply” post clicking on to your Nearest Test Location 
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9. Click on your Nearest Test Centre and click on Ok 

Incomplete or incorrect Aadhar card details in the form could lead to your candidature being rejected. 
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10. After selecting your Nearest Test 

Centre, it’s mandatory to at least 

Select one Preferred Job Location 

and click on Apply. 
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11. A message will pop up stating you have 

applied for the Recruitment Drive 
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Thank You 


